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Contact Details

Address: A S Luketina Reserve Buntine Road
Wembley Downs, Western Australia, 6019

First Aid Coordinator: Kate Hebiton

Email: firstaid.wembleydownsjfc@mail.tidyhq.com

Phone: 0409 114 294

mailto:firstaid.wembleydownsjfc@mail.tidyhq.com


First Aid Training

First Aid Courses:
Each First Aid Volunteer must have completed a First Aid Course (Including CPR), prior to the 
commencement of the first game of the 2023 season.

Proof of Certification:
Each First Aid Volunteer must email through a copy of their certificate / registration to
firstaid.wembleydownsjfc@mail.tidyhq.com prior to commencement of the first game of the 2023 
season.

Club Reimbursement for First Aid Courses:
The club will reimburse the volunteers for the first aid course they attend, once registered please email 
a copy of the receipt and bank details to the First Aid Coordinator 
firstaid.wembleydownsjfc@mail.tidyhq.com who will arrange a reimbursement through the club 
Treasurer.

mailto:firstaid.wembleydownsjfc@mail.tidyhq.com
mailto:firstaid.wembleydownsjfc@mail.tidyhq.com


First Aid & Emergency Information Manual
There is a hard plastic folder in the manager’s team bag which provides all relevant first aid and emergency information 
for the club and various grounds, it is recommend the first aid volunteers read through the documentation in the folder. 

Each Folder Contains the following documentation:
1. Concussion – The Management of Sport-Related Concussion in Australian Football (AFL)
2. Concussion – Pocket Recognition Tool (AFL)
3. Concussion – Community Football Head Injury Assessment Form
4. WDJFC Ground Emergency Information
5. Concussion – WA Football Commission Policy
6. Blood Rule – WA Football Commission Policy
7. First Aiders’ Game Day Checklist
8. Concussion – What is expected of Coaches (AFL)
9. Concussion – Recognition & Management Guidelines for Parents (AFL)
10. Concussion – Head check Management App
11. Australian Football Injury Report Form
12. Hale Boarders – Injury Care of boarders Playing Club Sport
13. Stretcher – WA Football Commission Policy
14. Infectious Diseases – WA Football Commission Policy
15. First Aid Information for Managers 2023
16. DRSABCD Action Plan Flyer
17. Protective Equipment Use – WA Football Commission Application Form
18. Protective Equipment – WA Football Commission Policy
19. First Aider’s Information Pack
20. Concussion – Return to Play Following Concussion Checklist from (AFL)
21. Concussion – Return to Play Following Concussion Medical Clearance Form (AFL)
22. Concussion – Management Poster (AFL)
23. Concussion – Recognition & Management Guidelines for Players (AFL)
24. Smart Play Fix Up Flyer

Note: Electronic copies of the documentation above is saved on the WDFC website under “First Aid Resources” on Tidy 
HQ (First Aid Resources | Wembley Downs Junior Football Club | TidyHQ).

https://wembleydownsjfc.tidyhq.com/public/pages/first-aid-resources


First Aid Kit
There is a first Aid kit box / bag in the manager’s team bag which contains all the relevant first aid items you will need 
for the season.  Each Box / Bag contains the below List (this list is also located inside each first aid kit):

Photo example of First Aid Kit Boxes / Bags:



Top Up of First Aid Supplies

If top ups are required for the first aid kit throughout the season, please email requirements to 
firstaid.wembleydownsjfc@mail.tidyhq.com by COB each Monday. 

Please ensure the email contains the below information:
Team Name:
Products Required:
First Aid Volunteer Name:

The First Aid Volunteer will then liaise directly with the volunteer directly to arrange delivery or pick up of 
the items prior to the next game.

mailto:firstaid.wembleydownsjfc@mail.tidyhq.com


First Aid Volunteer Game Day Checklist
In the folder is a game day checklist for the first Aid Volunteer to help with game day organisation.



Game Day Ice

It is recommended that ice is taken to games in preference to using the instant ice pack in the first aid 
kit as they are expensive to replace.



Injuries

Injuries
If any injuries occur during a game, please complete an injury report form and email it to the First Aid Coordinator 
firstaid.wembleydownsjfc@mail.tidyhq.com

Follow-up with parents/team officials, or the Hale School nurse (for Boarders) and ensure parents and players are 
given necessary concussion information sheets.

mailto:firstaid.wembleydownsjfc@mail.tidyhq.com


Injuries - Concussion

Concussion
For concussions, use the AFL concussion report form and ensure parents and players are given necessary concussion 
information sheets.
(All forms and documents relating to concussion are in the First Aid & Emergency Folder and also on line as per slide 4).

Headcheck Concussion App
It is recommended as the first aid volunteer download the AFL’s Headcheck application for managing concussion in 
children.

Specialised Concussion Centre Contact Details
Subi Sports Med has a specialised Concussion Centre that has a number of specialists in the field of Concussion. 
Link to Website: Concussion Centre (sportsmedsubiaco.com.au)

https://www.sportsmedsubiaco.com.au/services-facilities/concussion-centre/


Defibrillators

A.S. Luketina Reserve - there is a public external defibrillator on the external wall adjacent to the 
canteen servery at the clubrooms. If it is required to be used, phone ‘000’ and St John Ambulance will 
give a code to open the cabinet. Alternately, ask the canteen staff for the key which is on a hook on the 
wall behind the coffee machine.

Teakwood Oval (Woodlands Reserve) – there is a public external defibrillator on the external wall 
outside the main entrance of the hall. Phone ‘000’ and St John Ambulance will give a code to open the 
cabinet.

Empire Avenue – there is a portable defibrillator in the storeroom on the immediate left as you enter 
the doors. Alternately, there is a defibrillator in the main clubroom area of the adjacent Wembley 
Downs Tennis Club which we have been given permission to use in the event of an emergency.



Protective Equipment for Players
If a player needs to use/wear protective equipment, including full-length skins, they must seek the 
necessary approvals, as provided in the WA Football Commission’s Protective Equipment Policy.

If WA Football Commission approval is required, Protective Equipment Use Application Form is to be 
completed and submitted it to the WDJFC Registrar (registrar.wembleydownsjfc@mail.tidyhq.com) who 
will liaise with the Commission on the club’s behalf.

(All forms and documents relating to concussion are in the First Aid & Emergency Folder and also on 
line as per slide 4)

mailto:registrar.wembleydownsjfc@mail.tidyhq.com


Metal Goalpost Holders (for information)
Following an incident during a scratch match in which a player sustained an injury after sliding into a portable 
goalpost, we have introduced a plastic cover which sits over the round metal disc at the base of the goalpost 
holders (photo below).

Installation of the goal posts must be in accordance with the Work Instruction which appears in the Ground 
Set Up and Take Down Procedures, as well as in the storeroom boxes at each of our grounds.



Thank you for volunteering your time to support 
your team.

If you need further details, please contact the First 
Aid Volunteer.
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